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Dear Prospective Teacher,

You are about to embark on your teaching practice, where you will meet the day-to-day
reality of life in 'the classroom. Obsérvation of other teachers is an excellent way of helping
oneself to become more aware. of options and possibilities. This file has been designed to aid

you in your observation of your mentor and of yourself during your school experience.

The most significant theories and fundamental principles underlying teaching were presented
to you during your campus course. Theory alone, however, will never produce competent
teachers, just as experience alone. is instfficient as .a basis for development, Theory and
practice will have to go hand in hand for you to be able to develop a critically reflective
approach to teaching thot can be used with any teaching method. Therefore; this material is
intended to link the more thearetically based-campus course dnd the hands-on experience of

everyday teaching.

Before you start your observations, please read this guideline thoroughly so that you have

an idea of the Observation Tasks you are supposed to do this term..

We very much hope that the tasks in this portfolio. will help you to. become: more aware of

how an English teacher works and to deve!o,o-skﬁfs to reflect on teaching practice.
Thank you,

School Experience Commiittee

‘EGE-YRDOD5-R1 2729 15.11,2023
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WHAT ARE THE ROLES AND
RESPONSIBILITIES OF INDIVIDUALS IN
SCHOOL EXPERIENCE?

STUDENT- SCHOOL MENTOR UNIVERSITY
TEACHER SUPERVISOR
Spend 6 hours a Introduce the classraatn rautines, schoo! calendar; policiés, | Schedule.an initial

_week‘in-pr‘uc‘ribe procedures, bu:ldmg facilities, 'reachmg resources, and conferétice with
sehool. personnel to your student-teacher. the cooperating
Be punctuatl and Prepare the students in the classroom for the mentor teacher
prepared for arrival and rele of student teacher inclassroom and student
work. activities. _ Teacher to

Attend all school Provide oppariunities for guided observation and.in the pravide
dctivities as teaching process. orientation  to
reguired by Demonstrate and discuss with the student-teacher g theprocess '
mentor, range of efffgcfrive teaching andclassroom Schediile regular
Diress, a_nd act management Technigues and methods. meetings with
professionally. In form student teacher as fo your requirerhents the cooperating
Check all rules and regarding written fesson plans and other relevant teacherto assess:
regulations of preparatory exercises and procedures before feaching the studerit
hast school with ‘the.clags; and procedureafier lesson is delivered. teacher's
the mentor: and Encourage student tedcher-to. implement their progress:
~ adhere fo them. owh alternate instrictional teachingand/or Observe the
Check school mancgement techniques. student teacher
calendar for the Set up, in consulfation with student teacher, {and in teac hing
semester and university supervisor if necessary) acomprehensive situations and
 follow it. and regular observation and teaching schedule. keep informed of
Seek regular Organize for feedback, both written and through the student
feedback from discussion, Yo the student teacher as soon as possible teacher's
mentor.. after the teaching event, and for other planned srogress through
Request regular conferences as requiired. observations.and
meeting time to Close conferences with both a review of conferencesin
discuss. pragress. events recorditig strengths and also +the student
Inform the mentor genierate items requiring attention for the teacher and the:
about the hext legson, cooperating
information in Ehcourage self-evaluation by the intern as: ‘tedcher
 this file practice Towards developing a refiective: Meef_weekiy-
Maintajn regular stance Yo teaching and learning, through ' .c.lur'ing the tert
contdact with «clarifying, rephrasing andredirecting, and with the
Supervisor. probing gently, as needed. Consider using a Student teacher-
Share all necessary weekly evaluationtool in arder te promote: toshare o
information diclogue. experience;
related to your Involve student tedcher in yard/cafeteria.duty, faculty ideas, concerns,
-schoof experience meetings, parent-teacher conferences, professaonal questions and
with youp development sessions, and other extracurricular pef lec’fié‘ﬁ.
supervisor af activities asand when appropriate Iniﬂ'_c:‘l‘e '

EGF-YRDODS-R1 3/29 15.11.2023
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beginning of Participate in three-way meeting with univeréity conferences
semester. supervisor and.intern as and when required - with student
Ask for help/advice particularly ot beginning of semester for planning teachers,
prompfly. purpeses, dnd forevaluationconferences at end of mentor
rotation, teachers and
Collebordte with the university superviser in helping the others
sfudent teacher meet therequirements of the student concerned with
teaching program, and in preparing final evaluations. the student
Maintain communications with the university supervisoronan]| feachers
angoing basis. progress
Identify and docurent any cencerns about sfudent progress
as edrly as possible and .
contact university supervisor To discuss and implement
improvement plans.
EGF-YRDOO5-R1 4/ 29 15.11.2023
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General Guidelines for School Experience. |
1. This'term, you will carry out 12 weeks (6 hours each week} of classroom observation

andproduce S observation reports in the following order.

SCHOOL EXPERIENCE ACTIVITY SCHEDULE
‘WEEKS TASK TITLES
WEEK 1-2 | THE LANGUAGE
WEEK 3-4 THE LESSON.
WEEK 5-6 .CLASSROOM_MANAGEMENT
WEEK 7-8 CLASSROOM CONTEXT AND LANGUAGE TASKS
WEEK 9-10 THE USE OF INTERACTIVE SCREEN AND ERROR CORRECTION

2. Attendance is required, and you must inform your mentor and supervisor in case of’

absencebeforehand.

3. Throughout the term, you will keep a portfolio which you will need to submit to your
supervisor at the end of the term. In this portfolio, the following documents should be-

included:

a. ldentification information at the beginning of the file:

Name of student -teacher

Faculty ID number
Department

Year and semester
Name of practice school
Name: of mentor teacher

Name of faculty supervisor (course instructor)
b. Attendance sheet filied in by you and signed by your mentor each week.
¢. Five observation reports with accompanying obsetvation schedules and notes.

d. Your reports should be written inan orderly and organized way so that they can be

easilyread and assessed by the supervisor or the mentor.
EGF-YRDOO5-R1 5729 15.11.2023
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e. The official document of attendance, which your mentor and deputy principle will

sign attheend of term.

DEVAM CIZELGESI
ADAY OGRENCININ
ADI-SOYADI
BOLUMU
ANABILIM DALI
NO
A. DERS IZLEME
TARIH | SAAT| SINIF DERS REHBER iMZA
OGRETMENIN
ADI SOYADI

EGF-YRDOO5-R1 6/29 15.11.2023
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TARIH | SAAT| SINIF DERS REHBER iMZA
OGRETMENIN
ADI SOYADI
EGF-YRDO0OO0O5-R1 7/29 15.11.2023
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OBSERVATION REPORT EVALUATION RUBRIC

20 15 _ 10 5 SCORE
Styie: “The language 18 iviinor, mfrequent There are lapses 111_. Tan 1age 18
_ Clear an ' lapseg in clarity unclear and
Clarity & eXxplessive. clarity and accuracy.| and accuracy. confusing:
Accuracy Explanation "| Explanation throughout.
makes sense to an ]iu(lanahon mostly | creates many Concepts are
' . questions. neither
uninformed reéader.| sense to avedder. discussed nor
presented
aceurately,
Connections 1o Response 15 Response 1s: Respome 18 Response 1s
) thorough with adequate, with incomplete, random,
Contentand | meaningfiil some meaningfil lacking in without
Pedagogy - coniections to connections connections to cannections to
important ideas to-important ideas | important ideas or | important
atid anid concepts _ concepts of
concepts. Response| concepts Response | Response alludes tof ideas Response is
integrates previous not.
integrates previous | previous knowledge | knowledge or connected to
' or larger issues previous
knowledge and gonnects to targer | Weak or knowledge or
connects to. 1ss1es incomplete “larger issues
larger issues. General information| information is-used | No information
Relevant. supports to. supports
detaifsand the fesponse -support the the response,
accurate facts response
support the
Tesponse
Analysis & ‘the retlection The reflection The retlection Retlection does
) moves. demonstrites attenipts at not move:
Self-awareness| beyond simple “attemipts-to-analyze | applyingthe. ‘beyond
description of the - learning description of the:
the learning learning experience | experience to. learning
experience toan | but understanding ‘experience.
-anglysis-of how the| analysislacks depth | self, others, and
of how procedure
experignce. the learning but does not
contributed to experience dembonstrate
'understandmg of [ contributed to depth of analysis.
self, others, understanding:
and pr _o_ce__dmc. of self, others, and
' procedure.
Detaiis; Relc»ant telling, Sugportmg aefails Sugportmg aetatls Sugp_omng'detal Is
quality an an '
Congrete ‘details and conerete evidence | concrete evidence | concrete ev idence
Evidence concréte from the from the from the
evidence ffom the | observation is observation is observation show
relevant, but a relevant, but ng i
observation allow | few connections are | several cotnections connections or hot
the.reader are ' related
16 go beyond the | unsupported. unsupported. . 1o observation.
obyious ot
_ predictable.
Granmar & Wrtter makes no writer makes g Writer makes a few| Wriier makes
“Spelling: efrors in couple errors errorsin - many-errors.
Conventions | grammaror In grammar or grammar or in grammar or
spelling that speliing do not spelling that spelling that
distract the reader | distractthereader | tendto d:stract the | distract the reader
from the from the reader froim the
content, content, from the content. conteint,
EGF-YRDX005-R1 9./ 29 15,1%.2023
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WEEK 1-2
THE LANGUAGE.
TASK1
TASK OBJECTIVE

This task aims to have you collect some instances of teacher talk-and student talk. You
are expected to make observation notes regarding “who made the utterarice?”, *“in what
language was thé utterance made?”, and * ‘the length of the utterance™.

PROCEDURE

Afrange with your mentor to observe a lesson.
. Make yourself familiar with the data collection chart below.
Pay attention to the utterance:of the teacher and the students.

BowoN

Concentrate on “Who spoke?”, “In what language?” and “How long the utterance’

is?”and tick the relevant slots in your observation chart.

5. After the lesson ends, have a look at your findings with your partner and try to
makeinferences. |

6. Discuss yourinferences with your mentorand take notes.

7. Reflect on your findings and write a 250-word report.

EGF-YRDOOS-R1 11729 15.11.2023
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Number of Whea spoke? ' In whuf-lung_'udge? How. long was the utterance

Utferan . . . .
witerance Teacher “Student Target Language. Mother Tongue Less than 5 viords Mdre than B words’
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TASK 2
TASK OBJECTIVE

This task aims te have you concentrate on teacher-student interactions regarding
the teacher’s question and its type, the teacher’s wait time, the student’s response, the
teacher’s feedback, and the student’s response..

PROCEDURE

Arrange withyour mentor to obsefve-a lesson,
Mzke yoursglf familiar with the data collection chart below.
Pay attention to the questions the teacher asks during the lesson.

B =

On your observation chart, make notes regarding what the teacher asked, what
type of question it was, how long the teacher waijted for the student’s response,
whether the teacher gave any feedback to the student and, if so how, and fina'll'y
how the students reacted to the feedback.
5. After the lesson ends, look at your find ings with your partner and try

to makeinferences.
6. Discuss your inferences with-your mentor and take notes.
7. Reflecton your findings and write a 250-word report.

EGF-YRDOD5-R1 13/ 29 15.31.2023
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WEEK 3-4
THE LESSON
TASK OBJECTIVE
The task aims-to have you observe and develop an understanding of the routines
that characterize a lesson flow and the purposes they serve. For this task, you will be

observing two different lessons to colleet data about what your mentor does in the
presentation, practice,and production phases of a lesson.

PROCEDURE

1. Arrange with your mentor to observe at least two different lessons.

2. Make yourself familiar with the data collection chart befow.

3. Note down specific actions your mentor takes during the presentation,
practice, andproduction phases of a lesson.

4, Make inferences _co:nceming_ the teacher’s actions. For example: establishing a
certainclassroom atmosphere and ending the lesson and linking it.to previous/
future pnes, etc,

5. As the lesson develops, there may be guestions that you would:like to ask your
mentor about the various actions he/she took. Make a note of these questions
as:they emerge during the lesson.

6. Discuss your inferences with the teacher and take notes.

7.. Reflect.on your observation and findings and write a 250-word report.

EGF-YRDOOS-R1 15 /29 15,11.2023
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Class Description:

OBSERVATION

(What did the teacher

do?)

INFERENCE (Why did
the teacher perform this
particular action?)

DISCUSSION
QUESTIONS (note down
guestions to ask your
mentor after the lesson)

PRESENTATION-PRE

PRACTICE-WHILE

PRODUCTION-POST

EGF-YRDOOS-R1
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WEEK 5-6
CLASSROOM MANAGEMENT

TASK 1
TASK OBJECTIVE

This task aims to have you observe the instructions the teacher gives during the
lesson from the perspective of specific sub-skills in order fo-discover the dynamics of
effective instruction giving. For each sub-gkill, decide how successfully it was achieved,
and write your questions. for post-lesson consultation in the right-hand column of the.
table.

PROCEDURE

Arrange with your mentor to observe.alesson..
Make yourself familiar-with the data collection chart below.
Pay attention to the instructions the teacher gives during the lesson.

N

Concentrate on the sub-skills of instruction given mentioned in the

cbservation chartand state whether they are dlear, not very clear, or unciear.

5. Note down any points for further discussion with your partner or mentor in
the finalcolumn.

0, After the lesson ends, have a look at your findings with your partnerand try
to miakeinferences.

7. Discuss'your inferences with your mentor and take notes.

8. Reflect on your findings and write a 250-word report.

EGF-YRDOG5-R1 17/29 15.11.2023
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DISCUSSION
QUESTIONS (note down
questions to- ask your
mentor after the lesson)

Clearly observed?

Instruction-giving skills Not clearly observed?

Signaling start of activity.

(Creating a silence)

“Use of simple language

WUse of short sentences

Logic and clarity

Use of target language

Voice quality

Eye-contact

Mime, gesture, body

language

Repeating instruction ina

different way

Use of visual aids

Demonstration rather than

-explanation

Checking understanding

Signaling end of activity

Please refer to the following question during your discussions and while
writing yourreflection report.

In your opinion, which three elements conttibuted more to the

lessont?Which elements had a negative impact on the lesson?

What are the most important factors for you personally when giving
instructions? What will you incotporate into your own teaching after doing this

observation task?

‘EGF-YRDOODS-R1 18/ 29 15.11.2623
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TASK 2
TASK OBJECTIVE

This. task aims to have you observe organizational skills involved in. the
management of pair and group work activities. You will be specifically observing how
the teacher gets the students in, through, and out of an activity and try to record details

PROCEDURE

1. Arrange with your mentor to obsefve a lesson that will include pair and
group workactivities.
Make yourself famitiar with the data collection.chart below.

3. Monitor the teacher and try to record details of how he/she maves in,
monitors, andmoves out of an activity.

4. Note down any comments for further discussion with your parther or
mentor in thefinal column. |

5. After the lesson ends, have a logk at your findings with your partner and:try
tozmakeinfe'rence_'s.

6. Discussyour inferences with your mentor and take notes.

7. Reflect on your findings.and write a 250-word report.

EGF-YRDOO5-RL 19/ 29 15.11.2023
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Sub-Skill Observation Comment
t) Organizing groups, | T selects group T seems to be.
seating, efc, members. deliberately creating
groupsof mixed levels.

intoahactivity

iInstructions

Moving

leaders
iii)Appointing, briefing

a)

i} Monitoring

activity

ii)Verbal Contact

e

Monitori th
ng

iii)Teacher's voice,
position, etc.

b)

EGF-YRDOOS-R2 20/ 29 15.11.2023
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i) Winding down

ii) Signaling

an activity.

iii} Re~orienting

M out
of

9

iv) Reporting back

EGF-YRDOG5-R1 21/29 15.11.2023
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WEEK 7-8.

CLLASSROOM CONTEXT AND LANGUAGE
TASKS:

TASK 1
TASK OBJECTIVE

This task aims to have-you consider the following questions: “What is there about
the classroom, the activities, the teacher, and the students that helps create conditioris
for effective learning?” and “What aspects of the lesson might hinder learning?”

PROCEDURE

Arrange with your mentor to:observe a lesson.

Make yourself famitiar with the data collection chart below.

Pay attention to corditions/situations related to the classroom, the activities,
the teacher; and the students, which may enhance or hinder effective learning
in the language classroom,

4. Note down your ohservation.on the.chart.

E T N G

5. After the'lesson ends, have a look at your findings with your partnerand try
to makeinfererices.

6. Discuss yourinferences with your mentorand take notes.

7.. Reflect on your findings and write a 250-word report.

EGF-YRDOOS5-R1 22429 15.11.2023
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Positive Factors | Negative. Factors
The ¢cldssroom | The classroom
The activities The activities
The teacher The teacher
The students The sTudenté

Note down what you would fike to learn from your.mentor to iicorporate into your own
teaching. This could include personal qualities, teaching skills and fechniques,
activities, the way the teacher creates a good classroom atmosphere, ete¢,

EGF-YRDDO5-R1 23/29 15:11.2023




$% MEDIPOL
W UNV-ISTANBUL

ISTANBUL MEDIPOL UNIVERSITES!

CLASSROOM CONTEXT AND
LANGUAGE TASKS
TASK 2

TASK OBJECTIVE _
This task amms to have you observe whether the activities in a specific
lesson areoriented toward fluency or-accuracy.

PROCEDURE

1. Arrange with your mentor to'observe a lessan.

2. Make yourself familiar with the data collection chart below.

3. Pay attention to the activities the teacher makes use of in'the class and decide
on the type .of the activity (spoken or written) and whether the: activity is
accuracy or fluency oriented and note down your observation on the chart.

4. Note.down any points for further discussion with your partner or mentor in
the finalcolumn.

5. After the lesson ends, have a look at your findings with your partner and try
to makeinferences.

6. Discussyour inferences with your mentor and take riotes.

7. Reflecton yourfindings and write'a 250-word report.

EGF-YRDOO5-R1 24 129 115.11.2023
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) s DISCUSSION
Fluehioy - Accuracy-
Activity oricnted oriented QUESTIONS (note
. down questions vo.ask
Spoken Written Spoken Wriften your mentor after thelesson)
1.
2.
3.
4,
B..
6.
75
8.
9.
10,

Please. refer to the following question during your ‘discussions and while ‘writing your
reﬂect}on report.
v What do you think about the balance of the activities? Are there any parts that you-would
v thange? L o
Did the:accuracy practice-activities motivate the.learners to wait to be accurate?
Did they have'encugh thinkirig time available to pay attention to form?

Did the fluency activities attemipt to simulate real-life language use and did the
learners. payattention to meaning?

EGF-YRDODS-R1 25729 15.11.2023
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WEEK 9-10
THE USE OF INTERACTIVE SCREEN AND ERROR CORRECTION
TASK 1
TASK OBJECTIVE

This task-aims to have you reflect on the use of blackboard in a language classroom.
PROCEDURE

Arrange with your-mentor to observe a lesson.
Make yourself familiar with the data collection chart below.
Observe the lesson fromthe perspective of the criteria listed in the observation chart.

bl o

After the lesson ends, have a look:at your findings with your partner and try
to makeinferences.

Discuss your inferences with your mentor and take notes.

Reflect on your findings and write a 250-word report.

o

EGF-YRDOOS-R1 26729 15,11.2023
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Blackboard work

The blackboard is the teacher's most traditional resource. Organised blackboard work is a basic
gkill which helps students leam and organise their own work.

Task: Atitwo points during the lesson, copy the board's contents in the tables below:

EGF-YRD0OO5-R1 27 /29 15.11.2023
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TASK 2
TASK OBJECTIVE

This task aims to have you focus on oral correction techniques a teacher uses
in thelanguage classroom,

PROCEDURE

1. Arrange with your mentor to observe a lesson.

2. Make yourself familiar with the data collection chart below.

3. Observe the lesson from the perspective of the criteria listed in the.
observation chartand take related notes.

4. A’fter'the': lésson ends, have a look at your findings with your partner and try
to makejnferences..

5. Discuss your inferences with your mentor and take fiotes,

6. Reflecton your findings and write a 250-ward report.

EGF-YRDOD5-R1 28 /29 15.11.2023
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Oral correction techniques

Task: Use the chart to help you record data about how the teacher cortects. As you hear
a mistake being made, put the sentence in the appropriate columm.

Teacher did not | Teacher corrected this | Teacher signaled for | Teacher invited peer-
correct this mistake mistale self-correction for coryection here
automatically this mistake

Reflect on the following questions while writing your
report:
It is just as important to praise students when they are doing really well as it is to point

out their mistakes. Teachers can show their appreciation or disapproval through the use
of facial expressions and body language. Which of these does your mentor use?

Discuss with your mentor why he or stie chose to correct in the way she did dnd write-
down what you learned from this observation.

EGF-YRDOOS-R1 29/ 29 15.941.2023




