TRANSCRIPT REQUEST

Transcript of the students who are enrolled in our university are delivered E-Signed after students request the
documents on MEBIS.

In order to request a Transcript;

1. After logging into MEBIS, click “STUDENTS” tab.
2. Then click the “DOCUMENTS” tab.
3. Click “REQUEST A NEW DOCUMENT (+)” then fill in the required information on the “DOCUMENT REQUEST

FORM”. (You should select one of the Turkish/Enaglish options.)
4. Lastly, click “SAVE” to send the request to the relevant office.

In order to receive the requested Transcript;

1. After logging into MEBIS, click “STUDENTS” tab.

2. Then click the “DOCUMENTS” tab.

3. If the document is “READY?, you will see the “DOWNLOAD?” tab on the right side. Click “DOWNLOAD” to download
the e-signed document.

4. The format of the document is PDF. You need to have a PDF viewer programs in order to view the document
such as Foxit Reader or Adobe Reader.

5. E-signed document is ready to print.

Note: If you want to request more than one document, simply print the same document multiple times.

> E-signed documents are accepted by every official institution. Institutions can verify the authenticity of the document via

the barcode number on it.
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